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CLINICAL PRACTICUM HANDBOOK 
 

This handbook is intended as a reference for the Internship Coordinator, hereinafter 

referred to as “Coordinator,” the Internship Site Clinical Supervisor, hereinafter referred 

to as “Supervisor,” and the Graduate Student Intern, hereinafter referred to as “Intern”. It 

is required for students enrolled in practicum to review and is intended to serve as a guide 

concerning the policies and/or procedures of the Speech-Language Pathology Program. 

Explanations and examples of requirements, formats, and information pertinent to the 

student’s successful completion of practicum are included. If, at any time, the student is 

uncertain about clinic policies or procedures, or finds requirements unclear, they are 

required to see clarification from the Coordinator.  

 

GOALS OF THE INTERNSHIP EXPERIENCE  

 
1. To provide graduate students an opportunity to continue developing their clinical 

skills in speech/language pathology through direct clinical experience. 

2. To provide graduate students an opportunity to observe and participate in the 

operational and administrative functions of a program whose primary task is the 

delivery of clinical services.  

3. To provide graduate students an opportunity to experience varied approaches and 

philosophies to professional practice in the field of speech-language pathology.  

4. To provide graduate students an opportunity for professional interaction and 

mentorship with speech-language pathologists and other professionals in related 

disciplines.  

5. To provide students, during the final semester, with a full-time transitional 

experience between the college environment and professional employment. 
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THE CLINICAL PRACTICUM 
 

During the semester in which Speech-Language Pathology graduate student clinicians 

anticipate completion of on-campus ASHA clock hour requirements (140 hours), they are 

expected to complete documentation to start the process of internship placement.  The 

Speech-Language Pathology Internship Coordinator will provide the documents to be 

completed and meet with the students to discuss specifics. During both a group and 

individual meetings, students will have the chance to ask any questions regarding the 

internship process. All applications are reviewed for completeness by the Internship 

Coordinator. The Internship Coordinator will make every attempt to place students in one 

of their three requested locations; however, placement at a requested site is not 

guaranteed.  Placement at a site within Northeast Louisiana is not guaranteed.  Placement 

at a site in one’s hometown is not guaranteed.   

 

Each student will be required to complete: 

¶ Approximately 20 hours of observation at each site (usually a week or less and 

based on Supervisor’s discretion) 

¶ Any orientation/training required by the agency/facility (some sites require 

training prior to placement; some sites do in-house training) 

¶ Complete a background check and drug screening – this is completed upon 

admission to the Speech-Language Pathology Graduate Program using Castle 

Branch. This background check and drug screening will be used to for clearance 

to begin your internship. If an internship site requests an updated background 

check and drug screening, the student is responsible for paying for and 
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etc.  The Internship Coordinator will also be in regular contact with site supervisors via 

email, phone and/or site visit (if necessary).  At the end of the internship, students will be 

scheduled to check out with the Internship Coordinator.  The following will be needed to 

check out: 

¶ Completion of final grading on CALIPSO 

¶ Approval of all submitted hours on CALIPSO 

¶ Completed site surveys (both medical and school sites) on CALIPSO 

¶ Evaluation of site supervisor on CALIPSO 

 

 

Contracts 

The Speech-Language Pathology Program maintains on-going contracts with a number of 

agencies and facilities in the United States in order to provide a wide variety of settings 
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ROLES AND RESPONSIBILITIES  

The Internship Coordinator will serve as a liaison between The University of Louisiana 

Monroe Speech-Language Pathology Program and the intern
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g. Assisting the supervisee in the development and maintenance of clinical and supervisory 

records.  

h. Interacting with the supervisee in planning, executing, and analyzing supervisory 

conferences.  

i. Assisting the supervisee in evaluation of clinical performance.  

j. Assisting the supervisee in developing skills of verbal reporting, writing, and editing.  

k. Sharing information regarding ethical, legal, regulatory, and reimbursement aspects of 

professional practice.  

l. Modeling and facilitating professional conduct.  

m. Demonstrating research skills in the clinical or supervisory process.  
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be notified in writing of any changes in supervision at least 2 weeks in advance of the intern 

being supervised by another supervisor.  

 

2. The graduate student intern is expected to follow the policies and procedures of the facility 

and function as a regular staff member in terms of arrival and departure times. They are expected 

to attend organizational functions such as team meetings, after school staff meetings, in-services, 

conferences, parent-teacher conferences, or staffings. The graduate student intern follows the 

facility’s calendar, vacation dates, schedule, and personnel rules, including immunizations and 

universal precautions.  

 

3. The graduate student intern is expected to maintain client privacy and confidentiality in all 

matters regarding clients.  

 

4. The graduate student intern is expected to observe and follow appropriate dress code 

guidelines while at the internship facility. They are responsible for discussing dress code with the 

supervisor prior to be
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GRADUATE COURSE WORK AND PRACTICM TIMELINES  

The following sequences show coursework completed prior to starting their school and medical 

site placements.  

Recommended Sequence of Classes for Fall Admits 
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SPECIFIC REQUIREMENTS AND PROCEDURES 

Clinical Hours 

The hours requirement for each placement is based on direct intervention hours. These hours 

include: screening, assessment, and therapy. To be eligible for graduation, students will accrue a 

minimum of 400 clock hours. The first 25 hours accrued as observation and at least 375 hours 

must be accrued in direct delivery of services. Supervisors will instruct the student clinician on 

when they would like Clock hours submitted (weekly, bi-weekly).  

See Appendix C for Clinical Clock Hour Instructions and an example of the CALIPSO 

grading rubric.  

Liability Insurance & Personal Medical Insurance 

Liability insurance is provided by ULM and the ULM Kitty Degree Speech and Hearing Clinic 

to each student. Proof of insurance can be obtained from the Internship Coordinator.  

The graduate student intern is responsible for maintaining personal medical insurance throughout 

the duration of the internship (both SPLP 5081 & SPLP 5086). Proof of personal medical 

insurance will be given to the Internship Coordinator the semester before internship begins. The 

graduate student clinician should be prepared to give a copy of their medical insurance at any 

time during their internships.   

Immunization Records 

Evidence of the following immunizations is required by all professional programs: 

 

1. Two (2) MMR Measles, Mumps, and Rubella Vaccine (proof of two (2) doses of vaccine is 

required.  

2. One (1) TDaP Adult Tetanus Diphtheria Purtuiss Vaccine (within the last 10 years)  

3. Three (3) doses of Hepatitis B Vaccine three-part series (first 2 doses must be completed 

 prior to beginning your clinical rotation) followed by hepatitis b titer one month after series  

4. Two step TB skin test. Tuberculosis testing –Mantoux Method. (Only one tbst if you have 

proof of a previous tbst within the past year). 

5. Two (2) Varicella vaccine or proof of disease documented by health care provider or 

positive Varicella Titer. 

  

MMR – Measles, Mumps and Rubella Vaccine.   Proof of two (2) doses of vaccine is required.     

 

Additional vaccinations or testing may be required by your specific internship facility. It is the 

responsibility of the student to complete and maintain a copy of their immunization records. 

Failure to complete or meet requirements for a designated off-campus placement is the 

responsibility of the student and not the responsibility of the Program or ULM. 
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1. 
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APPENDIX A: SYLLABI FOR INTERNSHIPS 
 

SPLP 5081 (Pediatric/School-Site Internship) Syllabus 
 

 

Course Description: 

SPLP 5081 is a clinical practicum where student clinicians are placed in approved off-campus 

settings to work with individuals with communication and swallowing disorders. Students must 

accumulate the clinical clock hours and gain knowledge and skills consistent with the American 

Speech-Language-Hearing Association 2020 standards. These standards include/emphasize 

professional development of student clinicians in the areas of: experience with individuals from 

Culturally/Linguistically Diverse backgrounds, clients with a variety of communication and/or 

swallowing disorders, and with client/patient populations across their lifespan. Evidence-based 

practice is promoted in all clinical experiences.  Practicum for this course must be at a site 

different from that used for SPLP 5076 and 5086. 

 

Course Prerequisite  

Satisfactory completion of all SPLP graduate courses, including SPLP 5076, and at least 140 

clinical practicum hours (excluding observation hours).  

 

Course Objectives and Outcomes 

https://www.asha.org/certification/2020-slp-certification-standards/
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Instructional Methods and Activities: 

Required Reference: 

1. Internship Clinical Practicum Handbook – link to handbook will be sent in an email prior 

to the internship meeting held the semester before the student is to begin their internship. 

This handbook will also be located online at https://www.ulm.edu/slp/handbooks.html. 

2. SLP Graduate Student Handbook – a copy is located online at 

https://www.ulm.edu/slp/handbooks.html.  

3. Additional references will be required and determined by the supervisor in accordance 

with principles of Evidence-Based Practice. 

 

Initial internship meeting will be held by internship coordinator and interns the semester prior to 

going out to internship site.  

 

Each student will be required to complete  

¶ a minimum of 20 hours observation at each site 

¶ any orientation/training required by the agency/facility 

¶ HIPAA trainings at medical sites during the first week at the site 

¶ Finger printing (at the discretion of the site), background check, and drug screening 

 

Each student will submit necessary documentation requested by the facility such as: 

¶ Immunization record 

¶ CPR certification 

¶ Liability insurance (you are covered by ULM Liability Policy, get a copy of this from the 

Internship Coordinator if needed) 

¶ Proof of medical insurance (to be given to the Internship Coordinator the semester before 

internship begins) 

Students follow daily schedules set by the site supervisor and are expected to comply with the 

specific procedural requirements of the agency/facility in accordance with the ASHA Code of 
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Conflict Resolution:  

Students should utilize the appropriate chain of command during conflict resolution. In the event 

of a conflict, you are expected to discuss the matter with the instructor first (Internship 

Coordinator). If no resolution is obtained, you should then discuss the problem with the Program 

Director. If no resolution follows that meeting, the Program Director will direct you to the next 

appropriate administrator in the chain of command.  

 

COVID Policy  

As COVID management is an ever-changing situation, please continue to monitor university 

communication. For more information, visit: https://www.ulm.edu/coronavirus/. You must 

follow the COVID Policy and Procedures of your Internship Site.  

 

Evaluation and Grade Assignments 

Grading 

Students are graded at mid-term and at the end of the internship utilizing CALIPSO and SLP 

clinic grading scale that follows: 

 

4.60 – 5.00 = A 

4.10 – 4.59 = B 

3.60 – 4.09 = C 

3.10 – 3.59 = D 

1.00 – 3.09 = F 

 

Grading areas in CALIPSO are associated with CAA Standards and CFCC Standards.  

 

Mid-term grades will be posted online for students to view via CALIPSO. Mid-term grades 

indicate a student’s status at mid-semester only and do not indicate the final performance 

outcome of a student. 

 

NOTE: The final letter grade awarded may not be more than one letter grade higher than 

the lowest of the three letter grades averaged, regardless of the overall average of the three 

sections; therefore, the highest numerical correlate of the earned letter grade will be 

entered as the final grade. 

Performance Rating Scale 

 

5: 

/coronavirus/
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3: Needs Improvement in Performance - Student inconsistently demonstrates clinical 

skills/behaviors. Student is aware of need to modify their clinical behavior but cannot do this 

without on-going monitoring and feedback from the supervisor. A moderate amount of direction 

from supervisor is needed to manage all clinical skills/behaviors. 

  

2: Unacceptable Performance - 

/studenthandbook/
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A. Textbook(s) and Materials: SLP Graduate Handbook and Internship Handbook are 

http://www.ulm.edu/studentsuccess/
http://www.ulm.edu/counselingcenter/
http://www.ulm.edu/counselingcenter/special.htm
http://www.ulm.edu/studentaffairs/
http://www.ulm.edu/studentsuccess
http://www.ulm.edu/counselingcenter/
http://www.ulm.edu/studentaffairs/
http://www.ulm.edu/library/reference.html
http://www.ulm.edu/computingcenter/helpdesk
http://www.ulm.edu/counselingcenter/
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¶ If you need accommodation because of a known or suspected disability, you should 

contact the Director for Disabled Student Services at: 

¶ Voice phone:  318-342-5220  

¶ Fax:  318-342-5228  

¶ Walk-In: ULM Counseling Center, 1140 University Avenue (this building and room are 

handicapped accessible). 

Mental Wellness on the ULM Campus  

 

If you are having any emotional, behavioral, or social problems and would like to talk with a 

caring, concerned professional, please call one of the following numbers: 

¶ The ULM Counseling Center:  318-342-5220 

¶ The Marriage and Family Therapy Clinic:  318- 342-9797 

¶ The Community Counseling Center:  318-342-1263 

Remember that all services are offered free to students, and all are strictly confidential.  

 

If you have special needs that the Internship Supervisor needs to be made aware of, you 

should contact them within the first two days of class. 

 

Sexual Harassment or Gender-Based Discrimination 

Title IX of the Education Amendments of 1972 prohibits sex discrimination against any 

participant in an educational program or activity that receives federal funds, including federal 

loans and grants. Furthermore, Title IX prohibits sex discrimination to include sexual 

misconduct, sexual violence, sexual harassment and retaliation. If you encounter sexual 

harassment or gender-based discrimination, please contact the Title IX Coordinator at 

318-342-1004; you may also file a complaint online, 24 hours a day, at:  www.ulm.edu/titleix. 

 

 

Eligibility Requirements and Essential Functions 

 

In order to acquire the knowledge and skills requisite to the practice of speech-language 

pathology to function in a broad variety of clinical situations, and to render a wide spectrum of 

patient care, individuals must have skills and attributes in five areas: communication, motor, 

intellectual-cognitive sensory-observational, and behavioral-social. These skills enable a student 

to meet graduate and professional requirements as measured by state licensure and national 

certification. Many of these skills can be learned and developed during the course of the graduate 

program through coursework and clinical experience. The starred items (*), however, are skills 

that are more inherent and should be present when a student begins the program.  

 

COMMUNICATION 

A student must possess adequate communication skills to:  

•  *Communicate proficiently in both oral and written English language. (Language to be 

determined by program.) 

•  *Possess reading and writing skills sufficient to meet curricular and clinical demands. 

•  *Perceive and demonstrate appropriate non-verbal communication for culture and 

context. 

http://www.ulm.edu/titleix
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•  *Modify communication style to meet the communication needs of clients, caregivers, 

and other persons served.  

•  Communicate professionally and intelligibly with patients, colleagues, other healthcare 

professionals, and community or professional groups. 

•  Communicate professionally, effectively, and legibly on patient documentation, 

reports, and scholarly papers required as a part of course work and professional practice.  

•  Convey information accurately with relevance and cultural sensitivity.  

 

MOTOR  

A student most possess adequate motor skills to:  

•  *Sustain necessary physical activity level in required classroom and clinical activities. 

•  *Respond quickly to provide a safe environment for clients in emergency situations 

including fire, choking, etc. 

•  *Access transportation to clinical and academic placements. 

•  *Participate in classroom and clinical activities for the defined workday. 

•  Efficiently manipulate testing and treatment environment and materials without 

violation of testing protocol and with best therapeutic practice. 

•  Manipulate patient-utilized equipment (e.g. durable medical equipment to include AAC 

devices, hearing aids, etc.) in a safe manner. 

•  Access technology for clinical management (i.e. billing, charting, therapy programs, 

etc.) 

 

INTELLECTUAL / COGNITIVE  

A student must possess adequate intellectual and cognitive skills to:  

•  *Comprehend, retain, integrate, synthesize, infer, evaluate and apply written and verbal 

information sufficient to meet curricular and clinical demands. 

•  Identify significant findings from history, evaluation, and data to formulate a diagnosis 

and develop a treatment plan.  

•  Solve problems, reason, and make sound clinical judgments in patient assessment, 

diagnostic and therapeutic plan and implementation. 

•  Self evaluate, identify, and communicate limits of one’s own knowledge and skill to 

appropriate professional level and be able to identify and utilize resources in order to 

increase knowledge. 

•  Utilize detailed written and verbal instruction in order to make unique and dependent 

decisions. 

 

SENSORY/OBSERVATIONAL 

A student must possess adequate sensory skills of vision, hearing, tactile, and smell to:  
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•  Discriminate text, numbers, tables, and graphs associated with diagnostic instruments 

and tests. 

•  Recognize when a client’s fa
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SPLP 5086 (Adult/Medical/Rehabilitation-Site Internship) Syllabus 
 

Course Description: 

SPLP 5086 is a clinical practicum where student clinicians are placed in approved off-campus 

settings to work with individuals with communication and swallowing disorders. Students must 

accumulate the clinical clock hours and gain knowledge and skills consistent with the American 

Speech-Language-Hearing Association 2020 standards. These standards include/emphasize 

professional development of student clinicians in the areas of: experience with individuals from 

Culturally/Linguistically Diverse backgrounds, clients with a variety of communication and/or 

swallowing disorders, and with client/patient populations across their lifespan. Evidence-based 

practice is promoted in all clinical experiences.  Practicum for this course must be at a site 

different from that used for SPLP 5076 and 5081. 

 

Course Prerequisite 

Satisfactory completion of all SPLP graduate courses, including SPLP 5076, and at least 140 

clinical practicum hours (excluding observation hours).  

 

Course Objectives and Outcomes 

Student Learning Outcomes: Learner outcomes will be based on the 2020 ASHA Standards for 

Certification (https://www.asha.org/certification/2020-slp-certification-standards/) and Standard 

3.0B – 

https://www.asha.org/certification/2020-slp-certification-standards/
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anatomical/physiological, acoustic, psychological, developmental, and 

linguistic and cultural correlates in the following areas:   

¶ Speech sound production, to encompass articulation, motor 

planning and execution, phonology, and accent modification; 

Fluency and fluency disorders 

¶ Voice and resonance, including respiration and phonation;  

¶ Receptive and expressive language, including phonology, 

morphology, syntax, semantics, pragmatics (language use and 

social aspects of communication), prelinguistic 

communication, paralinguistic communication (e.g., gestures, 

signs, body language), and literacy in speaking, listening, 

reading, and writing 

¶ Hearing, including the impact on speech and language; 

¶ Swallowing/feeding, including (a) structure and function of 

orofacial myology and (b) oral, pharyngeal, laryngeal, 

pulmonary, esophageal, gastrointestinal, and related functions 

across the life span;  

¶ Cognitive aspects of communication, including attention, 

memory, sequencing, problem solving, and executive 

functioning;  

¶ Social aspects of communication, including challenging 

behavior, ineffective social skills, and lack of communication 

opportunities;  

¶ Augmentative and alternative communication modalities 

Standard IV-D   For each of the areas specified in Standard IV-C, demonstrate current 

knowledge of the principles and methods of prevention, assessment, and 

intervention for persons with communication and swallowing disorders, 

including consideration of anatomical/physiological, psychological, 

developmental, and linguistic and cultural correlates.   

Standard IV-E Demonstrate knowledge of standards of ethical conduct. 

Standard IV-F   

   

Demonstrate knowledge of processes used in research and of the integration 

of research principles into evidence-based clinical practice.   

Standard IV-G Demonstrate knowledge of contemporary professional issues. 

 

Standard V-A   

   

Demonstrate skills in oral and written or other forms of communication 

sufficient for entry into professional practice.   

   

Standard V-B   

   

Demonstrate the following skills outcomes:  

Evaluation  

a. Conduct screening and prevention procedures, including prevention 

activities. 

b. Collect case history information and integrate information from 

clients/patients, family, caregivers, teachers, and relevant others, 

including other professionals. 
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c. Select and administer appropriate evaluation procedures, such as 

behavioral observations, nonstandardized and standardized tests, and 

instrumental procedures. 

d. Adapt evaluation procedures to meet the needs of individuals 

receiving services. 

e. Interpret, integrate, and synthesize all information to develop 

diagnoses and make appropriate recommendations for intervention. 

f. Complete administrative and reporting functions necessary to 

support evaluation. 

g. Refer clients/patients for appropriate services.  

Intervention 

a. Develop setting-appropriate intervention plans with measurable and 

achievable goals that meet clients’/patients’ needs. Collaborate with 

clients/patients and relevant others in the planning process. 

b. Implement intervention plans that involve clients/patients and 

relevant others in the intervention process. 

c. Select or develop and use appropriate materials and instrumentation 

for prevention and intervention. 

d. Measure and evaluate clients’/patients’ performance and progress. 

e. Modify intervention plans, strategies, materials, or instrumentation 

as appropriate to meet the needs of clients/patients. 

f. Complete administrative and reporting functions necessary to 

support intervention. 

g. Identify and refer clients/patients for services, as appropriate. 

Interaction and Personal Qualities 

a. Communicate effectively, recognizing the needs, values, preferred 

mode of communication, and cultural/linguistic background of the 

individual(s) receiving services, family, caregivers, and relevant 

others. 

b. Manage the care of individuals receiving services to ensure an 

interprofessional, team-based collaborative practice. 

c. Provide counseling regarding communication and swallowing 

disorders to clients/patients, family, caregivers, and relevant others. 

d. Adhere to the ASHA Code of Ethics, and behave professionally. 

 

Course Topics  

Topics of this course will vary on a site by site basis. Clients will be seen with disorders 

described under the nine treatment areas defined by the American Speech-Language-Hearing 

Association.  

 

Instructional Methods and Activities: 

 

Required Reference: 

1. Internship Clinical Practicum Handbook – link to handbook will be sent in an email prior 

to the internship meeting held the semester before the student is to begin their internship. 

This handbook will also be located online at https://www.ulm.edu/slp/handbooks.html. 

/slp/handbooks.html
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2. SLP Graduate Student Handbook – a copy is located online at 

https://www.ulm.edu/slp/handbooks.html.  

3. Additional references will be required and determined by the supervisor in accordance 

with principles of Evidence-Based Practice. 

 

Initial meetings will be held with discussion between Internship Coordinator and Site Supervisor 

at the beginning of each semester prior to placement of student intern. 

 

Each student will be required to complete  

¶ a minimum of 20 hours observation at each site 

¶

/slp/handbooks.html
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Director. If no resolution follows that meeting, the Program Director will direct you to the next 

appropriate administrator in the chain of command.  

 

COVID Policy  

As COVID management is an ever-changing situation, please continue to monitor university 

communication. For more information, visit: https://www.ulm.edu/coronavirus/. You must 

follow the COVID Policy and Procedures of your Internship Site.  

 

Evaluation and Grade Assignments 

Grading 

Students are graded at mid-term and at the end of the internship via CALIPSO, corresponding 

criteria, and SLP clinic grading scale that follows: 

4.60 – 5.00 = A 

4.10 – 4.59 = B 

3.60 – 4.09 = C 

3.10 – 3.59 = D 

1.00 – 3.09 = F 

 

Grading areas in CALIPSO are associated with CAA Standards and CFCC Standards.  

 

Mid-term grades will be posted online for students to view via CALIPSO. Mid-term grades 

indicate a student’s status at mid-semester only and do not indicate the final performance 

outcome of a student. 

 

NOTE: The final letter grade awarded may not be more than one letter grade higher than 

the lowest of the three letter grades averaged, regardless of the overall average of the three 

sections; therefore, the highest numerical correlate of the earned letter grade will be 

entered as the final grade. 

 

Performance Rating Scale 

 

5: Meets Performance Expectations - Effectively implements clinical skills/behaviors.  In areas 

where student has less experience, supervisor serves as consultant with student  

maintaining clinical skills/behaviors 90% of the time or more. Demonstrates independence and 

creative problem solving. 

  

4: Moderately Acceptable Performance - Clinical skills/behaviors are demonstrated most of 

the time. Student may display minor problems which do not hinder the therapeutic process. 

Student can evaluate their own performance and change their clinical behaviors with 

minimal direction from the supervisor. A minimal amount of direction is needed from the 

supervisor to manage clinical skills/behaviors. 

  

3: Needs Improvement in Performance - Student inconsistently demonstrates clinical 

skills/behaviors. Student is aware of need to modify their clinical behavior but cannot do this 

without on-going monitoring and feedback from the supervisor. A moderate amount of direction 

from supervisor is needed to manage all clinical skills/behaviors. 

/coronavirus/
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2: Unacceptable Performance - Clinical skills/behaviors are emerging but they are inconsistent 

or inadequate. Supervisor frequently provides instructions and support for all aspects of case 

management and client services. Student is unaware of need to modify their clinical behavior.  

/studenthandbook/


http://www.ulm.edu/studentaffairs/
http://www.ulm.edu/studentsuccess
http://www.ulm.edu/counselingcenter/
http://www.ulm.edu/studentaffairs/
http://www.ulm.edu/library/reference.html
http://www.ulm.edu/computingcenter/helpdesk
http://www.ulm.edu/counselingcenter/


http://www.ulm.edu/titleix
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•  Recognize when a client’s family does or does not understand the clinician’s written 

and or verbal communication. 

 

BEHAVIORAL/ SOCIAL  

A student must possess adequate behavioral and social attributes to:  

•  *Display mature empathetic and effective professional relationships by exhibiting 

compassion, integrity, and concern for others. 

•  *Recognize and show respect for individuals with disabilities and for individuals of 

different ages, genders, race, religions, sexual orientation, and cultural and 

socioeconomic backgrounds.  

•  *Conduct oneself in an ethical and legal manner, upholding the ASHA Code of Ethics 

and university and federal privacy policies.  

•  *Maintain general good physical and mental health and self-care in order not to 

jeopardize the health and safety of self and others in the academic and clinical setting.  

•  Adapt to changing and demanding environments (which includes maintaining both 

professional demeanor and emotional health). 

•  Manage the use of time effectively to complete professional and technical tasks within 

realistic time constraints. 

•  Accept appropriate suggestions and constructive criticism and respond by modification 

of behaviors. 

•  Dress appropriately and professionally.   
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APPENDIX B: CALIPSO CLOCK HOUR AND GRADING 

CLINICAL CLOCK HOUR INSTRUCTIONS 

mailto:no-reply@calipsoclient.com
https://www.calipsoclient.com/school-login
https://www.calipsoclient.com/school-login
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¶ Students may be required to gain a minimum of (20) hours in the evaluation and 

treatment of children and adults for both speech and language disorders which is 

summarized in the table at the bottom of the page.  

¶ Please note the student’s Clinical Competency Level (I, II, or III) on the page header if 

applicable.  

¶ Print/save clock hour record by clicking “Print Experience Record.” 

¶ Click “Student Information” located within the blue stripe to return to the student list. 

 

Step 5: View Student Cumulative Evaluation 

¶ Click on “Cumulative evaluation” to view a summary of your student’s clinical 

competency across the 9 disorder areas.  

¶ Upon completion of the clinical program, students must obtain a competency score set by 

the program for all clinical skills listed on the form.  

¶ Please make note of any areas of deficiency (highlighted in orange.)  

¶ Click “Student Information” located within the blue stripe to return to the student list. 

 

Step 6: View Student Immunization and Compliance Records 

¶ • Click “Compliance/Immunizations” to view a record of compliance and immunization 

documents.  

¶ To create a document to save and/or print, click “PDF.”  

¶ An electronic file of the original documents can be accessed, if necessary and if uploaded 

by the Clinical Coordinator, by clicking “Files” located within the blue stripe.  

¶ Click “Home” located within the blue stripe to return to the home page. 

 

Step 7: Complete Site Information Form 

This form will take approximately 20 minutes to complete. The bulk of the information 

requested is used by the graduate program to maintain their ASHA accreditation. This form 

only needs to be completed once unless the requested information changes.  

¶ From the home page, click on the “Site Information Forms” link under the Management 

header.  

¶ Click “Add new form.”  

¶ Complete the requested information. Click “Save.”  

¶ The new site form will post to a table. To finish completing, click on the “Edit” link in 

the Basic Info column. Check to see that all of the information is complete, and check the 

box that states “Check here to mark this section as complete.” 

¶ Continue to complete the remaining 5 sections of the form by clicking on each remaining 

tab (Facility/Department/Student/Misc./Appendix VI-B*) and complete the requested 

information. After completing the information in each section, check the box that states 

“Check here to mark this section as complete”. Click “Save.” [*Note: Appendix VI-B tab 

only needs to be 
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¶ Once each section is assigned a green checkmark, a “Submit” link will display within a 

column of the table. Click “Submit” and verify that the status changes to “Submitted.” 

 

To Edit/Update a Submitted Form: 

¶ To edit a previously submitted form, simply click the “Copy” link located in the next 

to the last column. Edit each section as necessary by clicking on the “Edit” link for 

the corresponding section, making changes, and clicking “Save.” Once editing is 

complete, click “Submit” and verify that the status changes to “Submitted.” Delete 

the older version by clicking on the red “X”. 

 

Step 8: Upload Documents for Student or Clinical Administrator (optional) 

¶ The file management feature allows you to upload any type of file (e.g. Word, PDF, 

JPEG, audio/video) pertinent to the clinical experience for a specific student.  

¶ Select the desired student and then click on the “Documents” link to upload your own 

file and/or view a file uploaded by your student.  

¶ First, select a folder by clicking on the folder name or create a new folder or 

subfolder. To create a new folder or subfolder, type in desired folder name in the 

"Add folder" field and press "create."  

¶ Upload a file by pressing the “Browse” button, selecting a file, completing the 

requested fields, and clicking "upload." The upload fields will display if you have 

selected an unrestricted folder. Set the file permission by choosing “public” for 

student and clinical administrator access or “private” for clinical administrator access 

only.  

¶ Move files by dragging and dropping from one folder to another.  

¶ Delete files by clicking the “delete” button next to the file name. Delete folders by 

deleting all files from the folder. Once all the files within the folder have been 

deleted, a “delete” link will appear to the right of the folder name. 

 

Step 9: Complete Midterm Evaluation 

¶ Login to CALIPSO (step two)  

¶ Select the desired “Class” and click “change.”  

¶ Click “New evaluation”.  

¶ Complete required fields designated with an asterisk and press save.  

¶ Continue completing evaluation by scoring all applicable skills across the Big 9 using the 

provided scoring method and saving frequently to avoid loss of data.  

¶ Once the evaluation is complete, review it with the student. Type his/her name with the 

corresponding date as well as your name with the corresponding date located at the 

bottom of the page.  

¶ Check the “final submission” box located just below the signatures.  

¶ Click “Save.” 

¶ Receive message stating “evaluation recorded.”  

¶ Please note: you may edit and save the evaluation as often as you wish until the final 
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¶ To view the evaluation, click “Student Information” located within the blue stripe then 

“evaluations” located to the right of the student’s name. 
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Step 12: View Your Supervisory Summary 

¶ For an official record of this supervisory experience (past or present), click on the 

“Supervision summary” link located under the Management header on the home page. 

¶ Select “Printable view (PDF)” to create a document to save and/or print.  

 

Step 13: View Your Supervisory Feedback 

¶ At the completion of the rotation, your student will complete a supervisory feedback form 

in CALIPSO.  

¶ An automatically generated e-mail will be sent stating that you have feedback available 

to view.  

¶ 
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CALIPSO GRADING RUBRIC EXAMPLE  
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APPENDIX C: MATTERS OF ETHICS 

 

 

Please go to: https://www.asha.org/policy/sp2016-00343/ 

 

 

Please go to: https://www.asha.org/policy/ps1985-00220/ 

 

 

https://www.asha.org/policy/sp2016-00343/
https://www.asha.org/policy/ps1985-00220/


44 | P a g e  

 

 

Please go to: https://www.asha.org/practice/ethics/supervision-of-student-clinicians/ 

 

Certification Standards for Speech-Language Pathology 

Frequently Asked Questions: Clinical Practicum 

Please go to: https://www.asha.org/certification/certification-standards-for-slp-clinical-

practicum/ 

 

Please go to: https://www.asha.org/practice/ethics/supv_of_student/ 

 

 

 

https://www.asha.org/practice/ethics/supervision-of-student-clinicians/
https://www.asha.org/certification/certification-standards-for-slp-clinical-practicum/
https://www.asha.org/certification/certification-standards-for-slp-clinical-practicum/
https://www.asha.org/practice/ethics/supv_of_student/
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http://www.asha.org/docs/html/ET2004-00170.html
https://www.asha.org/code-of-ethics/
https://www.asha.org/practice/reimbursement/medicare/student_participation_slp/


https://www.lbespa.org/
https://www.asha.org/certification/recommended/
https://www.teachlouisiana.net/teachers.aspx
https://www.asha.org/advocacy/state/
https://www.asha.org/certification/praxis/
https://www.ets.org/praxis
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APPENDIX E:  INTERNSHIP PROCESS 

During the graduate student’s last semester on campus, a meeting will be scheduled in which the 

internship agreement forms will be explained. These forms will be filled out during this meeting.  

Also, during this meeting, the student will receive instructions to complete their CPR 

certification. Students are required to complete a background check and drug screening upon 

admission to the Speech-Language Pathology Graduate Program using Castle Branch. If an 

internship site requests an updated background check and drug screening, the student is 

responsible for paying for and completing this process again.  

Castle Branch/Drug Screen Instructions are as follows: 

¶ Cost $100.75 

¶ Website – www.castlebranch.com 

¶ Choose “Student” on right 

¶ Package code is ua33 (no spaces) 

¶ Print all confirmation pages for your records 

¶ Follow all prompts until you get to end of process 

¶ Castle Branch will email paperwork to you to take to LabCorp for drug testing 

The Internship Coordinator will receive a report stating the student has been Cleared or Not 

Cleared. The student will be able to check their status on the Castle Branch website. 

Current CPR certification is required to participate in off-campus internship experiences. A class 

is set up by the internship coordinator each year; however, students are allowed to seek out their 

own certification course. The outside certification course must be approved by the Internship 

Coordinator prior to the internship placement beginning. 
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List 3 options (in prioritized order) for placement at your Pediatric-Based Internship site. You 

can list the city or name of the company in which you would like to be placed. The locations 

must be 60 minutes apart from each other.  

 

1. ________________________________________________________________________ 

 

2. ________________________________________________________________________ 

 

3. ________________________________________________________________________ 

 

 

List 3 options (in prioritized order) for placement at your Adult-Based Internship site. You can 

list the city or name of the company in which you would like to be placed. The locations must be 

60 minutes apart from each other.   

 

1. ________________________________________________________________________ 

 

2. ________________________________________________________________________ 

 

3. ________________________________________________________________________ 

 

 

Please acknowledge the following by initialing and circling Yes or No for each. 

 

1. _____I understand that I will not be paid for the services rendered at these sites. Yes    No 

 

2.   _____I understand that I will work the same hours as my internship supervisor and that 
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6. _____I understand that I may be required to extend my internship if this is my last 

clinical practicum and I am deficient in the clock hours required for ASHA certification.  

Yes  No 

 

7.   _____I understand that I will pay for a background check, drug screening, and finger 

printing prior to beginning any internship (this information will be reviewed by the 

Associate Dean of the COHS who will make the final determination of whether or not 

you will be granted permission to begin your internship). Yes No 

       

8. _____I understand that I may not do any therapy if my supervisor is not in the building 

(e.g., if your supervisor has left for the day or for lunch, you may not evaluate, treat, or 

make any recommendation if they are not in the building).   Yes    No 

 

9.   _____I understand that local (Northeast LA region nor hometown) placement is not 

guaranteed. Yes   No 

    

10. _____I understand that I will not be allowed to leave campus if I earn a letter grade lower 

than a “B” on any grading criterion or any item of the Professionalism and Personal 

Qualities section is “not met” for any supervisor in SPLP 5076 the semester before 

internship.  Yes     No 

 

Do you plan to work during your internship? This is strongly discouraged and may affect your 

grade if your internship work suffers because of your outside employment. Yes _____  No _____  

If yes, explain: 

______________________________________________________________________________ 

 

 

Will you need to enroll in a minimum number of hours for financial aid?  Yes ____  No ____ 

See your major graduate advisor for the appropriate number of hours to enroll in for both 5081 

and 5086. 

 

 

What population are you interested in working with in the future (pediatrics/adult/geriatric)? If 

you had to choose a facility to work in right now, what would you choose (private 

practice/schools/SNF/hospital)? Knowing your interests helps me find placements for you.  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

 

 

________________________________________________    ____________________________ 

Student Signature       Date 
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______10. I understand that if I fail to comply with any of items listed above, I risk (1) failing 

my Internship and (2) being dismissed from the Program.  

 

 

Print Name:      _______________________________________ 

 

Signature/Date:     _______________________________________   

 

 

 

 

 

 

 

 

 

 

 


